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ORAL SKILLS

1. What techniques would you apply to ensure that your audience enjoys the story to the maximum? 


· Gestures

· Facial expressions

· Mimicry

· Imitation of insects reaction

· Involvement of the audience

· Direct address to the audience

2. How would you prepare yourself to effectively tell the story. 

· Master the content of the narrative by memorizing

· Read the story to yourself or in front of a mock audience (imaginary)
· Practise pronouncing words correctly.

· Choose the correct costumes
3. Explain how you would capture the audience just before you begin narrating the story?

· Posing a question

· Posing a riddle or proverbs

· Singing a song relevant to the story

· Drumming

· Clapping of hands

4. Conduct in an Interview that will lead to success

- 
Prepare adequately before going for the interview

- 
Read something about the place or institution that you’re being interviewed.

- 
Be properly dressed / groomed

- 
Arrive in time for the interview

- 
Carry all the required documents

- 
Have documents that are genuine

-      Demonstrate etiquette to the interviewers

5. You are the chairperson of a group discussion in your class. Explain how you would ensure effective and successful discussion and participation. 

· As the chairperson my duty would be to guide the discussion on the topic given.

· Ask the group to select a secretary be done to record the proceedings of the discussion.

· I would ensure all the members make contribution to the discussion.

· Make sure members remained focus on the topic by contributing relevant points.

· Ensure that even if members disagree; they maintain politeness and calmness. Observe courtesy.

· Ensure the members have listed their points of discussion, organized them in an orderly manner from 

· salient points to the minor points.

· Control the group so that there is proper turn taking without members rudely interrupting others.

· Encourage the members to participate and display keen interest in their points of contribution.

· Give time limit without being biased. Time allocated should be observed strictly.

· Give ample time to the secretary to record the main points agreed upon.

· Ensure the secretary does not try to memorize the points but present them in logical flow to the class 

in accordance to the members contribution. 


6. Which performance devices would you highlight during recitation of an oral poem in order to enrich and make your performance more entertaining? 







· Use of gesticulation appropriately

· Appropriate facial expressions

· Appropriate body movement

· Tonal variation

· Wear appropriate costumes

· Applicable props 

· Dramatic pauses

7. In the course of narration of a story, you realize that your audience is uneasy. What could be the reason for this?



· I failed to use appropriate gestures.

· Did not maintain meaningful eye contact.

· I was not audible enough.

· My intonation was poor

· The pronunciation was inaccurate.

· I did not involve the audience.

8. During a benchmarking exercise you realize that the hosts have effective group discussions. What informs your conclusion?


· 

The group leader gave every member equal chances.

· There was effective turn taking.

· There was respect for each other’s contributions.

· There was objectivity in their arguments (no personal attacks)

· The interruptions were polite e.g. excuse e. Etc

· There was no monopoly

· Members readily conceded.

9. What would you do to attract the attention of your audience before you start narrating the story?


· I would use the conventional methods of attracting attention such as clapping, clearing the throat.

· I would start the story by use of an opening formula.

· I would start the story with a proverb, riddle or rhetorical question that is relevant to the story.

10. What two things would indicate to you that the audience is following the story?


· If the audience is nodding.

· If the audience is sitting in an upright posture.

· If the audience asks relevant questions.

· If the audience is listening attentively without any interruptions.

· If the audience maintains eye contact with the speaker.

· Emotional response eg shock, smiling
· General reaction at the end of the story.tc "
       - General reaction at the end of the story."
11. Imagine you have been told to present the above story to the rest of the students in  your school. What would you do before the presentation day and during the  presentation to ensure that you deliver the story as effectively as possible?




Before the day

· Practise on the story so that I have mastery of the content.

· Rehearse on the story to ensure that I have gained confidence.

· Present the story before a mock of audience to help polish on the presentation.



During the presentation.
· Be audible to ensure the audience hears you clearly.

· Maintain eye contact with the audience to ensure I read their emotions.

· Use the tone of my voice appropriately to capture the mood of the characters.

· Use appropriate facial expressions to help capture the emotions of the characters.

· Use appropriate gestures to help reinforce the message in my story.

12. There has been a lot of tension in Jomvu High School. The tension is caused by what the student consider being a pathetic diet. The principal realized that things were reaching breaking point and called for dialogue. The students were requested to select a team to negotiate with the administration. At the end of the session, both the principal and the students are happy because a strike has been averted. What five things could have led to the success of the session? 

· Both teams used give and take approach 

· Both teams had goodwill 

· Win-win approach was used 

· Parties must have been willing to meet halfway 

· Both parties exercised patience 

· Both took into account feelings beliefs and value of each other 

· Both created room for further good relation 




13. Your friend wishes to visit you over the December vacation but she’s never been to you place. You decide to describe to her how to get to your home. What should you pay close attention to when giving her directions? 




· You have to be concise and to  the point 

· Be simple and express yourself clearly go step by step 

· Allow her to ask questions if she’s  not understood any step 

· Use landmarks to enhance her movement then 

14. Your class wants to put up a play.  You have to decide which of the two plays among your set books to perform.  Your teacher has asked you to lead a group discussion to choose one.  What will you do to make sure the discussion remains calm and constructive? Mention three things.


· Prepare to participate by thinking about what to say before the discussions begins.

· Listen attentively to what other members of the group say.

· No not interrupt other speakers - wait for your turn.




· Focus on the topic (  do not wander away.

· If you must, disagree politely.

· Organise the report as you would with a written report.

15. Why is it important to look directly at the people when you are making an oral presentation?



· To get feedback i.e. know how your audience is reacting to your   presentation and, if need be, adjust accordingly.

· Give your audience a positive impression.

· Influence their mood.

16. Mention three words that show courtesy while speaking to other people.
· Sorry

· please

· thank you

· may I 

· Do you mind

· Sir/Madam

· ladies and gentlemen
17. (a) List down five circumstances that may force one to interrupt a speaker. 


(2½ mark)

· If you didn’t hear what the speaker said 

· When you strongly disagree with the speaker 

· When you strongly support the speaker 

· When you wish the speaker to clarify unclear issue 

· When you want to make an additional to the speakers point 

· When the speaker has misrepresented certain known fact (any 5 x ½ = 2.5 Marks) 

(b) List five suggested words or phrases that a person may use to interrupt politely.  

(2½ marks)


Words / phrases used to interrupt politely 

· Pardons me , but …..

- Do you mind…. 
· Excuse me ………….

- Allow me to say… 
· May I ask ………

- one minute ……
18. You are holding a group discussion with friends in preparation for an exam. One of your group mates is contributing to the discussion but you are eager to chip in something. State three clues that would tell you that it is time to make your constribution.




-
If the speaker asks a question.tc "
d) (i) If the speaker asks a question."
-
If the speaker uses body language to show she or he is ready to switch reason.tc "
    (ii) If the speaker uses body language to show she or he is ready to switch reason."
-      The speaker makes a vocal change i.e. A falling intonation.tc "
    (iii) The speaker makes a vocal change i.e. A falling intonation."
-      The speaker utters what sounds likes a concluding sentence such as finally, In summary etc


19. Your uncle is now the new county representative for your ward. He has organized a thanksgiving party. You are to be the master of ceremonies. Make notes on how you would prepare for this occasion in order to make it memorable.
-
Familiarisation with audience particulars.
tc "

(i) Familiarisation with audience particulars.
"
-
Ensure have unique attire.tc "

(ii) Ensure have unique attire."
-    Rehearse eg. how, dramatise (for instance recite a short thanksgiving poem as you kneel, arms outstretched heavenwards)tc "

(iii) Rehearse eg. how, dramatise (for instance recite a short thanksgiving poem as you kneel, arms 



       outstretched heavenwards)"
-      Perform physical exercise to ensure you’ll be physically fit.tc "

(iv) Perform physical exercise to ensure you’ll be physically fit."
-
Mind diet during the week before the occasion (precaution against eg stomach upsets)tc "

(v) Mind diet during the week before the occasion (precaution against eg stomach upsets)"
-      Internalise (eg poem to recite)tc "

(vi) Internalise (eg poem to recite)"

NB: Should clearly distinguish each preparation from a presentation. (if unclear - earn no mark)
20. When preparing to present a performance, it is important to make the following considerations:

· Get prior information about your audience.

· Assemble all  the facts on the topic of discussion.

· Put all the material or use on ready.

· Ensure that you are appropriately dressed.

21. You are just about to deliver a very important speech, what will you do to capture the attention of the audience?

· Clap your hands

· Clear your voice

· Can give a brief anecdote

· Just walk into the auditorium, stand and look at the  audience.
· Can also sing a familiar chorus

· Stand at a point and survey the audience

22. Imagine you are narrating a story in class, how would you know that the audience is attentive.

· Observe their eye contact

· See if they are nodding appropriately

· Observe if they answer the questions correctly.

· Is their laughter meaningful?

· Their facial expressions should be responding to the story

· They should be seated upright.

23. You are delivering a speech at a friend’s graduation party. What will you do to sustain the attention of your audience?
· Maintain eye contact

Employ the use of a variety of paralinguistic features:

· Appropriate facial expression

· Vary your tone accordingly

· Use mimicry whenever need arises
· Apply appropriate gestures

· Move the body/ dramatize if a point has to be emphasized.

PASS WITH FLYING COLOURS!!!


