MINISTRY OF EDUCATION

NEMIS USER GUIDE

N EM | 'S

NATIONAL EDUCATION MANAGEMENT INFORMATION SYSTEM

NEMIS@®2017 MINISTRY OF EDUCATION

Disclaimer: You are liable for any false, inaccurate, inappropriate or incomplete information
submitted on NEMIS.



Table of Contents

ABBREVIATION AND  ACRONYMS L.ttt e e e e e e e e s e e et e e e e s e e e aa e e aaesanerenas 3
RO T V1Y@ T 5 1Y 4
1. IO 1 10 L O I [ ] N 5
1.1 AV TS [0 N RS 1 7 1 = 1= T 5
1.2 (LY B ESTST O] S Y N 1 =Y = P 5
1.3 (@00 ] ==Y 7N I =S TS 5
2.1 SYSTEM OVERVIEW ...eetititee ettt eeette e s e e st eseaa e e s st ee s aa s semmeaa e s aaa e e e ba s eesba e s s s aeeesbassebnssennssetnsessnnnssnns 7
2.2 SPECIACATION FORACCESSINGNEMIS ..ot e e e e e e e enare e 8
2.3 B L] = T 1= 8
2.4 USERMANUAL REFERENCE ... .. cutituiittiittietttsieeesstessesstttsseesnsssesnstessestttsntesetttren sttt 8
2.5 AUTHORIZATION USE PERMISSION . ..t uittitititietetetesieemsesesesesesesesesimenstsststtsststestesiesiesimenserereran 9
2.6 O [N ST = G0 7Y = T 9
NEMIS MODULES ..ot e et e e et e e e et e e e et s ea e aa e s b s sa st s sbeeneetnsnbaen 10

4, NAVIGATING THROUGH N  EMIS . ottt e e et s e et r s e e e ranas 12
4.1 (€] TN LTS 7 2 1 =1 o TN 12
4.2 NAVIGATING THE MENUS OFNEMIS ..ottt et eee e e e s e e st remna s aaees 14

5. FREQUENTLY ASKED QUE STIONS ....ouiiii ittt e et e e e e e e e e et e s e e e e e e e aaaa e e e e s 34

Disclaimer: You are liable for any false, inaccurate, inappropriate or incomplete information
submitted on NEMIS.



Abbreviation and Acronyms
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Foreword

The quest to turn Kenya into a globally competitive and a prosperous nation is hinged on
performance of the education sector. Under the Vision 2030 development blue print, the government
recogni zes t h apotentilll ein y atd peopleathemw creativity, education, and
entrepreneurial skills. To harness this potential, the government recognizes that it has to have a
sector managed with critical precision to have no one left behind. The education sectorethasefor

a responsibility of imparting into learners, knowledge, skills and attitudes necessary for catapulting
Kenya to the vision it so desires.

In managing the sectorath and informatiobecomesritical in presenting issues of the sector. The
issues rage from access and patrticipation of learners; quality and equity of education; internal
efficiency and many others. From these external efficiencies may be deduced to justify the
investments made my education sector unto its population. It is therefoogtanmipthat the
education sector facilitatehe production of timely, accurate and reliable data from institutions of
learning. Ideally, this is the foundation upon which the sector should stand as it will provide requisite
information for the Education &hagement Information SystgflaMIS). A functional EMIS will
facilitate the adjustment of various inputs with a view to addressing areas of weaknesses or
consolidating gains made in the sector. With a working EMIS whose information is widely shared
with relevant stakeholders, sector playkeve an increased chance of workingtlom same goals

and objectives.

The sector has developed a home grown solution, the NaEdoahtion Management Information
System(NEMIS) to provide quality, reliable and timely education statistics to enrich its planning
processes. The hallmark features of the system include the issuance of unique identification to
schools, learners and all members of staff in our institutions ofitep These features will go a

long way in sanitizing the management of resources in the sector and allow all effort to be directed
at achieving quality education for sustainable developndgmbugh this system educatisector

players will get to knowthe status oftducationin regard toaccessgquality, equity, relevance,
efficiencyas well asnstitutional development.

The Constitutionof Kenya 2010 and enabling laws call fugh standards of professional ethics
efficientandprudentuse of resourcegmpartial and equitabldeliveryof service transparency and
accountability for administrativelecisions;and above all access to qualitgformation These
provisions are the pillars upon which NEMIS is built for the education sector. NEMIS is an effor
that must be supported by all stakeholders who love to see education mean something.

Dr . Fred O. Mati angoi
Cabinet Secretary for Education
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1. Introduction

1.1Vision Statement

A globally competitive education, training, research and innovation system for sustainable
development.

1.2 Mission Statement

To provide, promote and coordinate quality education, training and researctenbhadce
integration of Science, Technology and Innovation into national production systems for
sustainable development.

1.3Core values

The operational environment is governed by a desired set of core values, which constitute the
desired organizational cultur€he core values of the Ministry include:

Integrity T Committed to acting in an honest, accountable and transparent manner in all our
undertakings.

Professionalism i Committed to the highest levels of achievement obtainable through
competencies anctitical skills.

Teamwork - Embrace teamwork and collaboration both within the Ministry and with all partners
in the provision of education services.

Excellence- Committed to world class benchmarking of standards

Efficiency- Strive to achieve the highesalue of benefit from the deployment of resources,
particularly to the learner.

Innovativeness and creativityi Committed to setting and maintaining high standards of
education and training through continuous improvement of service delivery.

Upholding cultural diversity i Education seeks to create a cohesive society where all people live
together harmoniously regardless of race, tribe, creed, or geographic area of origin.

Disclaimer: You are liable for any false, inaccurate, inappropriate or incomplete information
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2. The NEMIS
2.1System Overview

The Ministry of EducatiofMOE) has developed a compretseve Education Data Management
Information System National Education Management Information System (NEMNEMIS
will henceforth be thesingle source of truth for informatidior the Kenyaneducation system
(schools, learners and facilitieff)is desgned toprovide quality data that is reliable, relevant, and
easily accessible.

Over the years, Kenyan education data has been and is collected by multiple entities within and
outsidethe Ministry of Education, with each agency or state agency develapthgnaintaining

its own unique data set. This approacaed fragmented data sets thatg@differing information

on the Kenyareducation systemwhich created a hotbed m#source leakages in the sector.

TheMinistry has developeNEMIS whichis acritical agent in the ongoing reforms and is a critical
pillar for full implementation of education reforms in Kenya on effective monitoring and
evaluation quality assurancebudgeting and allocation of resourcesd policy and planning
NEMIS is expectd to enhance:

i) Governance and Accountability NEMIS will enable the Ministry to efficiently and
transparently allocate resources to learners with a view to enhancing maximum efficiency and
value for the Kenyan tax payer. Disaggregad¢zainedevel data on educational expenditures
will help policy makersestablish the equity and efficiency in resource allocation for instance
book ratios;pupil teacher ratiogtc. It will also helppurge ghost children and ensure that
capitation allocation is &sl forintended purpose

i) Unique Personal Identifier. This isone ofthe hallmark features of the NEMIS hait every
learnerin Kenya will have a globally uniqueéaracter Unique Personal Identifier (UBf)
the form AAA-BBB used in their entiréfe time. This UPI will be ugd at every stage of the
learnebs edwucati on

iii) School Code: Another hallmark feature of NEMIS is the unique school cadeough
NEMIS, each institution of learning will besued a mandatory unique identifarthe form
AAAA . Any sclool that will have no unique code shall be deemed not to be existing.

iv) Evidenced Based Decision making and plannindEMIS data will be utilized for evidence
baseddecision making at all levelsf education Datafiriven planning is known to be more
effective for an education system as resources are allocafézttively. Likewise,
Governments design and implemeliatatirivenpolicies that are basexh facts and reality.

v) Monitoring and Evaluation: Monitoring and Evaluation through an enhanced quality and
assuance frameworkNEMIS will generate @ucation statistics omstitutiors, enrolment
human esource andphysical facilitiesto facilitate this role.

Disclaimer: You are liable for any false, inaccurate, inappropriate or incomplete information
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2.2 Specificationfor Accessing NEMIS

To effectively accessthe NEMIS, thefollowing specificationshave been identified as the
minimumrequirenents.

i) Hardware: 2.4 GHz processorl Gigabyteof Random Access MemoriRAM) for Windows
Vista and highe©perating System (OS)20 Gigabyteavailable hard disk space.

i) Software: The system is compatible with &lperating $stemse.g.Windows?7 Windows10,
I0OS (Apple), Android among otherdnternet owsersincluding internet explorer Safari,
OperaMini, Mozilla Firefox GoogleChrome,among otherganbe used in accessing the
system. You will need pplicationssuch asMicrosoft Office, Open officeamong others
availablein the marketo access outputs of the system

iii) Network Connectivity: Broadband connectivitat least 3G witi2 Megabytes per second
(mbp9g speedn dedicated links

iv) OtherDevices To ensure full interaction with the system and specifically the data capture,
users areadvisedto have a digital camera for capturing the images of lear@itser
complimentary and support devicesl includealLaserX tprinter, laptops, desktop comprge
tablets or smartphones, or phablets.

2.3Target Group
This manual is designed fase by education stakeholders, key among titvenfollowing groups:

a) Ministry of Education

b) Ministries,Departments, andgencies

c) Teachers

d) ICT professionals

e) Learners

f) Parents/Guardians

g) Developmen®artners

h) KenyaPrimary SchoolHeadsAssociation
i) KenyaSecondary SchodHeadsAssociation
J) National Secondar$chool Association
k) KenyaPrivate SchooAssociation

2.4User Manual Reference

Disclaimer: You are liable for any false, inaccurate, inappropriate or incomplete information
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Thesystem development and its outmiguided by \fsion 2030, theBasic Education Ac2013,
Sessional Papgoverning education and trainingdediumTerm Ran 20132017and the National
Education Sector Plan 202817

2.5 Authorization Use Permission

This software is copyrighted by Government adriga, The National Treasury on behalf of the
Ministry of Education The following terms apply to all files associated with the software unless
explicitly disclaimed in individual files.

The authors hereby grant permission to use, copy, modify, distrénadicense this software and

its documentation for any purpose, provided that existing copyright notices are retained in all
copies and that this notice is included verbatim in any distributions. No written agreement, license,
or royalty fee is requiretbr any of the authorized uses.

2.6 Points d Contacts

The system will have two critical points of contact where issuehallengesbout NEMIS can
belodged.

Coordination: The system is domicilen the Ministry of Education headquartewsder the
following contact

Ministry of Education

P.O Box 30040100

Nairobi, Kenya

Jogoo House B, Hararab Avenue
Tel: +254020-3318581

Email: cs@education.go.ke

Helpdesk For anyqgui ck support, the systemb6s technica
following contact:

Tel: +254020-3318581 Toll-freezd é é é mobiletel. +254700000000
Email: nemissupport@education.go, kemis@education.go.ke

Disclaimer: You are liable for any false, inaccurate, inappropriate or incomplete information
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3. NEMIS Modules

The NEMIS comprisesfour key modules, each of them having sub modules within them. The
functions and details of the modules are as captured below.

a) Institutions Module: This module capturegegistration angbhysicalaspects of an institution.
It achieves this through its seub modules as presented below.
i) Institutions Registration: The purposef this sub modulés to register institution with
the Ministry; this will be used by both Existing schools and news schools.
i) School infrastructure: It captures equipment and fixadsets in terms of quantiyd
acquisition date
iii)  School Utility: Captures the utility name and brief description on the utility type.
iv)  Co- Curricula: Captures theo-curricular activitiesthat takes place in institutions,
year and the highest level achidve
v)  Teaching and learning material Captures specific quantity of learning materials both
the course books and the supplementary books
vi)  Emergency reporting: Enables the school administration to capture any disaster that
affects institution.

b) Learners Module: This module captures every detail necessary frammérs beginning from
their regstration; theirperformance angrogression in the education systeand their
transition from ondevel to anotherThe learner module has five sub modules as follows:

1)  Unique Personal Identifier. This module enables the learner to input birth certificate,
ID number or Alien number wheaupon the system wikutogeneratex UPL

i)  Learner Registration: Captures contact details of the learner

iii)  Student mobility: Captures details diie learner, mobility type, discharging institution
and the new institution.

iv)  Performance Progression: Captures performance details of each learner after
completion of specific level e.g. Primary, Secondary etc.

v) Learner Talent: Captures detailsonlearides t al ent s .

c) Staff Module: This module captures every detail necessary from members of staff (teaching
andnonteaching beginning from theiappointment and mobility within the education sector.
The module has five sub modules as follows:

i) Teachers and Norteaching staff registration Module This interface captures

teachers and neteaching staff personal details in an institution.

i)  Teacher Mobility: This interface captures transfers of teachers from one institution to
the otherlt also displays the transfaistory of a teacher.

iii)  Teaching areas This Interface captures subjects/units a teacher is teaching in an
institution.

iv)  Study Areas This interface captures areas a teacher is trained on.

v) Teachersd responsibilities This interface captures responsibilitiassigned to a
teacher within an institution.

Disclaimer: You are liable for any false, inaccurate, inappropriate or incomplete information
submitted on NEMIS.



d) Finance Module The finance module helps track income and expenditure in all institutions
through its five sub modules.

)

Fees This interface captures the fee amount of an institution with all the approved fee
items.

Capitation: This interface is for setting up the capitation to be disbursed to public
Primary and Secondary school in a given term within a calendar year.

Income Returns: This interface captures all amount received by the Institution within
a givenin a year.

Development Fund: It interface captures projects funded in an institution within a
given financial year.

Expenditure Returns: This interface captures the actual amount spent, milestones
achieved and the percentage completed in a project.

e) Password: This interface enables the user to change password.

f) Reports Module: The repors interfaceallows the user to generate routine and adbports
specificto their mandateThis interface will allow export of data for advanced analysis based
on prescribed format (Excel)

Disclaimer: You are liable for any false, inaccurate, inappropriate or incomplete information
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4. Navigating through NEMIS

4.1 Getting Started

A Security alert! For security purposes, the system will automatically log you out when not
in usemeaning the session will have expired

Step 1 Double click ornbrowser accessible in your devieg).Internet ExplorerMozilla Firefox,
Opera, Google Chrome, Safasr any other.

Adobe Reader 9

Crefault Prograrms
Dresktop Gadget Gallery wser
Druktes RS
Google CThrome Crocwurments

Intermnet Explorer
MMozilla Firefos Fictures
Opera Browser

PerfectDisk 10O

WiNndows SAnytime Ulpgrade
Windows DWD Maker
Windows Fax and Scan
Windows Media CTenter
Windows Media Player
Windows Update

HPS Wiewer

Skplayer

L T-Eip Help and Support
L Accessories

ByteFence

- Back

P rsine

T L LT

Cormputer

1
(]

i

Y[

Control Pamnel
Crewices amnd Primters

Drefault Programs

| Search prograrrms and files

Step 2: Typehttp://nemis.education.go.ke the address band press enter button.

|/ & coogie

= C | I NEMIS.EDUCATION.GO.KE/NEMIS

Disclaimer: You are liable for any false, inaccurate, inappropriate or incomplete information
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Step 3: Theactions of step 2 will introduce you to thénwow below.

A You must be assigned a user name and password by the System Administrator (Ministry
of Education).

lurney Session & > | I MINISTRY OF EDUCATION X | i Login x

I 88 [i=:] education.go.ke

MINISTRY OF EDUCATION
NATIONAL EDUCATION MANAGEMENT INFORMATION SYSTEM (NEMIS)

Sign In

Forgot password?
Username usermname or email
FPassword password

© 2017 - Ministry of Education - NEMIS | Terms and Conditions

Step 4:Type yourUsername andd3sword to log on to the system.
Step 5:Click login.
Step 5:Thepage below will appear upon successful login.

(-j) nemis.education.go ke s C || Q Seorch wBEe & & ¢
I ———.

Thursday, Se Welcome Guest Logout

MINISTRY OF EDUCATION

HOME INSTITUTIONS ), LEARNER » STAFF » FINANCE » SETUP » REPORTS , LOGOUT
National Education Management Information System (NEMIS) is a home Upcoming Events/Notification
grown end to end web-based system that offers solution for data
management of Education sector. user Manual
The primary aim of NEMIS is ta collect, provide and analyses real time data Fraquently Asked Questions (FAQs)

for decision making.
NEMIS LAUNCH
NEMIS is the first Nation-wide initiative towards digitized education.
Mew Curriculum in school

Partners/Agencies

S GLOBAL @ |
m?lh"ui“.ﬁ”.ai KICD

GPE KNEC KICD

@ 2017 - Ministry of Education - NEMIS | Terms and Conditions nemis@education. go ke

Disclaimer: You are liable for any false, inaccurate, inappropriate or incomplete information
submitted on NEMIS.


http://nemis.moe.go.ke/

4.2 Navigating the Menus of NEMIS

4.2.1 Institution Module

o INSTITUTIONS, .
Step I To access thénstitution moduleplace your cursor on tF as showrnn the
window below appears.
Sunday, September 3, 2017 Welcome Guest Logout
REPUBLIC OF KENYA {
N 1S
MINISTRY OF EDUCATION i il
HOME INSTITUTIONS), LEARNER » STAFF » FINANCE y SETUP y REPORTS y LOGOUT

My Institution
Infrastructure
Learning Materials
Utility
Co-Curricular

Emergency Reporting

. L . Instituticn
Step 2:To register your Institution click ow =

below.

.This action will display the window

Aplease note that every institution l@asnique code that identifies the institutiomquely.

Disclaimer: You are liable for any false, inaccurate, inappropriate or incomplete information
submitted on NEMIS.



Step3: This window will prompt for keynformation on Institution Bio Data.

REPUBLIC OF KENYA

MINISTRY OF EDUCATION

5

NATIDNAL EDUCATION MANAGEMENT INFORMATION SYSTEM

HOME INSTITUTIONS), LEARNER » STAFF » FINANCE » SETUP » REPORTS » LOGOUT
Institution Registration
Institution Bio Data (GEEED Ownership Details (GIRED nstitution Contacts (EEEY Institution Documents (EERED

Institution Documents

Uplead Ownership Document [ Choose File | No file chosen

Upload Institution Certificate Choose File | No file chosen

Upload Incorporation document Choose File | No file chosen

Institution RegDocument Incorpeoration document Incorperation document
view view View
Complete Submission

AThe Longitude and the Latitude information will be captured from a smart device e.g.
smartphongtablets.

Step 2:Key in the Ownership details of the school.
Step 3:Key in the Institubn contacts

Step 4:Attach ownership documents

Step 5:Click the complete submission butt =

Step 6:Click View Map to see the Global Positioning of the Institut
HOW TO CAPTURE INFRUSTRUCTURE DETAILS

Step 1:Key in the Institution Assets arehuipment

Step 2:Upon completion lick the Save data Buttc

HOW TO CAPTURE TEACHING AND LEARNING MATERIALS

Disclaimer: You are liable for any false, inaccurate, inappropriate or incomplete information
submitted on NEMIS.



Step 1:Key in the details of teaching and learning materials in the fields provided
Step 2:Upon completion cliclm button.

REPUBLIC OF KENYA :
MINISTRY OF EDUCATION mEmng

NATIONAL EDUCATION MANAGEMENT INFORMATION SYSTEM

HOME INSTITUTIONS, LEARNER » STAFF » FINANCE y SETUP » REPORTS y LOGOUT

Teaching and Leaming Materials

Institution Code M315

Class -Select Class— A
Subject Name -Select Subject Name-- v Core Books .
Supplementary Books Enter the number of Other Books Other Reference Books T
@ 2017 - Ministry of Education - NEMIS | Terms and Conditions
HOW TO CAPTURE INSTITUTION UTILITY DETAILS
Step 1:Key in the Utility details of in the fields provided
Step 2:Upon completion clicl =) button.
Sunday, September 3, 2017 ‘Welcome Guest Lagout

REPUBLIC OF KENYA =
MINISTRY OF EDUCATION mEmnE

NATIONAL EDUCATION MANAGEMENT INFORMATION SYSTEM

HOME i JI.I‘;I?TITUTIONS, LEARNER  , STAFF , FINANCE , SETUP , REPORTS , LOGOUT

=N

Utility
Institution Code .
MIE utility Name _Select Utility— v
Description Details .
Enter Description where nec ;
- Installation Date .
w3017 g

of utility(Electricity, Biogas, V

Click here to Save Data

© 2017 - Ministry of Education - NEMIS | Terms and Conditions
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HOW TO CAPTURE CO-CURRICULAR DETAILS

Step 1:Key in the CeCurricular details in the fields provided

Step 2:Upon completion cliclm button.
e

Sunday, September 3, 2017 Welcome Guest Logout

REPUBLIC OF KENYA .
MINISTRY OF EDUCATION

NATIONAL EDUCATION MANAGEMENT INFORMATION SYSTEM

HOME I IN?TITUTIONS, LEARNER  , STAFF y FINANCE y SETUP y REPORTS , LOGOUT
Co-curricula
Institution Code M315 Activity Name
-Select Co-curricula Activity-—- v
Year ity v .
Select Activity year Y Period/term -Select Period/Term-- b

Highest Level Attained _Select Highest Level Altained- .
Click here io save data

® 2017 - Ministry of Education - NEMIS | Terms and Conditions

HOW TO CAPTURE INSTITUTION Emergency ReportingDETAILS

Step 1:Key in the Emergency Reportimggtails in the fields provided

Step 2:Upon completion cIicIm button.

Disclaimer: You are liable for any false, inaccurate, inappropriate or incomplete information
submitted on NEMIS.



Sunday, September 3, 2017 Welcome Guest Logout

REPUBLIC OF KENYA

MINISTRY OF EDUCATION mEmnE

NATIONAL EDUCATION MANAGEMENT INFORMATION SYSTEM

HOME INSTITUTIONS, LEARNER » STAFF » FINANCE » SETUP » REPORTS » LOGOUT

Emergency Reporting

Institution Code M315 Calamity Name

-SELECT Calamity Name— A

Calamity Date

9/3/2017 El
Reporting Date /32017 El Calamitg ;le::rip!iun
etails

4
Response Details Calamity Status _SELECT Calamity Status— -

Ed =
Nature of Calamity --Select Nature of Calamity -- A

Click here to Save Data

@ 2017 - Ministry of Education - NEMIS | Terms and Conditions

HOW TO GENERATE LEARNERS UPI AND CAPTURE LEARNER DETAILS
Step 1:Click Get UPI*“*""link to generate the UPI for a learner

Step 2 The window below appears

Sunday, September 3, 2017 ‘Welcome Guest Logout

REPUBLIC OF KENYA
MINISTRY OF EDUCATION

(o)

NATIONAL EDUCATION MANAGEMENT INFORMATION SYSTEM

HOME INSTITUTIONS), LEARNER » STAFF » FINANCE » SETUP » REPORTS ) LOGOUT
People
UPI -
LU Surname
OtherNames
First Name

Birth Cert No

ID No
Date Of Birth P
91312017 5
m Gender —Select gender— v
Nationality
-SELECT NATIONALITY-- v
Entry Level _SELECT Entry Level— v
Click here to Save Data
Next Person
‘ UPI ‘ Surname ‘ Other Name Birth Certificate No ‘ ID No DATE oF Birth Gender Nationality ‘ ‘ |

Step 3:Key in details in the fields provided

Step4: Key in the learner details in the fields provided

Disclaimer: You are liable for any false, inaccurate, inappropriate or incomplete information
submitted on NEMIS.



Step 5:Click to savelearner detal =

SUBMITTING INFORMATION CAPTURED

MINISTRY OF EDUCATION
IME INSTITUTIONS, LEARNER  , STAFF » FINANCE  , SETUP » REPORTS , LOGOUT
LEARNER REGISTRATION

New Learner? Get UPI

Learner UPI
The UPI field is required
Learner Details
Names Class Select- F‘
Select UPIN Select classl!
Special Medical [ = Any Special Needs? Yes TNo
Condition =
Select medical Condition if any!!
Contact Details
Home County _Select- [+] Home Sub County Select- B
Select County!! Select Sub Countyll

HOW TO GENERATE TEMPORARY UPI
MINISTRY OF EDUCATION x = L]

<~ c @ @ nemis.education.goke/Setup/People.aspx o @ ¥ | Q search Lo @

MINISTRY OF EDUCATION e b ] B

HOME INSTITUTIONS , LEARNER y STAFF » FINANCE » REPORTS » PASSWORD LOGOUT

People

Search Parameter Birth Certificate B

BC Entry / ID No e et o T

First Name
OtherNames
Date Of Birth
Gender
surname
Nationality _ — "
SELECT NATIONALITY- [ Entry Level

-SELECT Entry Level—- E|

Save to Get UPI

Step 1:Click Get UPI**'""link to generate the UPI for a learner

Disclaimer: You are liable for any false, inaccurate, inappropriate or incomplete information
submitted on NEMIS.



Step 2 Key in the birth certificate numbéEntry Number)

Step 3 The windowbelow appears.

Step 4:Click AAssign a temporary UBlink.

Step 5:The system generates a temporary UPI that is valid for 30 days

Step 6:Key in the details of the learner in the subsequent fields.

AThe school head teacher is required to liaise with the parent for correct birtlcatertif
registration within 30 days.

HOW TO CAPTURE LEARNER PROGRESSION

Step 1:Select larner progression from the Menu Stafhe window below appears,

Sunday, September 3, 2017 Welcome Guest Logoul

REPUBLIC OF KENYA

MINISTRY OF EDUCATION

NATIONAL EDUCATION MANAGEMENT INFORMATION SYSTEM

HOME INSTITUTIONS), LEARNER y STAFF » FINANCE » SETUP y REPORTS y LOGOUT

LEARNER PROGRESSION

PROMOTE TO NEXT CLASS

Select Class: | Baby Class

Select Class to promote to : | Baby Class
Exit

© 2017 - Ministry of Education - NEMIS | Terms and Conditions

Step 2:Select the class of a learner to be promoted
Step3: Tick the selectetkarnesto be promotedh the

fields provided

Disclaimer: You are liable for any false, inaccurate,
submitted on NEMIS.














































