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By the cnc} of thi- course the learners should'bc nblc to:
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Describe and ¢ cxamine lheoueq ofl iducation Admumll atioy and their applivation.
-Explain fac oz tmlpmmotl' and mhxblt the pmcc:*a of B

atton Adininiz liation.
(iif) Tdc‘nnfv and cxumine processes of ducation Adminis stralion and mEanagement whicl
enhance positive results in our school and the developing ol
(v)  Demousirile skills of i leaderslip and basic book keeping aid alility (5 D e
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A. A Geheral Overview - v '
Definition iiducation Management/Education Administration

B Understanding (he conreept “theory™

: Differences between Educ: Aation Administaation ane Jidveation IManagement

mportance of Studying Edncation Management and Administyation {

and its application to Adminisiration and

Management,

Theories of
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Vdinistration Manapemeni Theory - 11, Fayol

Application of Theories to Edyieation Manapement and A

{”’-)

(1v)

€. Leadership and Leadership Styles

'.fis‘xit.i:,t:;:tiur'._

tion and Management...

3(1) lypes ut'!.eﬂdcr.‘;hfp Styles
Derinoi ratic, Aristocracy, Dic ttorship, Laizez faire ele
(i) Onalities of effective leadership ¢
{11)  Theoriey of leadership. Trait Hrr_.}_vz_y,J.':un!i.')g@.»-n theory et
(1v) lanslormation Leadey ship and 1 ransitional Lt‘mirl‘nhfp y
(V) elevanice of leadership theories to Education Administra
D, Administrative tasks and processes

(0, Caommunication

i
i ; P s ot
(11) Pracess ol Communication SMCR process
(i11)  Darriers to effective Communication
I, Motivation
‘ e of Motivation

Liducation Administration and Management

EVINCC Ui

G Power pid Authority
(1) )'niI‘f.’run::c-:s/rcl:ltiunships of Power & Au(h:),-gty
(i) Typesof Power/Authority

(i) Application to Education Administration and Managemen

[ Structure of the Ministry of Edueation

(i) Ihe Role of lead teacher :
(11) Fdusation management Boards/Sponsors

(1i1) school inances/theiy Administration ¥

Lo Contemparary and emer ping issnes oy education/legal is4
(1) The role of teacher in (he modermn society

ity and Lesrning Methodologies
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b Revommended Text Hooks

(1) RE: Raghuram (2009); Lducation Administration Crescent Publishing Corporation
(i) ’Dcmar G.N. Otiende JE :*.nd{B,oi_sch R (1994) Theory and Practice of Education:
Nairobi — East Africa Educational Publications. :
(i) Mbili M. David (1992) Foundation of School Administration, Oxford University

Préss Nairobi
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