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MURURIA  SECONDARY SCHOOL

FORM 2 BUSINESS STUDIES TUNE UP TERM 1 2015 EXAM    
NAME: ……………………………ADM.NO. …………CLASS:……
Attempt all questions in the spaces provided.
1.  List four classifications of goods.  4 mks

2.  Production can be defined as “increase in the utility of a commodity or service.

a.  List four types of utility.  4 mks 

b.  Name four factors of production.  4 mks 

3.  Outline four characteristics of economic resources.  4 mks 

4.  Indicate with a tick (   ) in the appropriate column the business environment associated with each of the factors mentioned below. 4 mks

	Factor
	Internal
	External

	a.  Government policy
	
	

	b.  Technology applied
	
	

	c.  Financial resources
	
	

	d.  Firms structure
	
	


5.  List four advantages of specialization and division of labour.  4 mks 

6.  List four qualities of an entrepreneur.  4 mks 

7.  Outline four features of personal attribute usually observed by office staff.  4 mks 

8.  Name the office machine used to perform the following functions:  5 mks
	Function
	Machine

	a.  Pinning papers together
	

	b.  To fold documents, place them in the envelope and seal
	

	c.  Used to transmit printed messages such as maps, diagrams and photographs.
	

	d.  Reproducing documents from a master copy (stencil) 
	

	e.  Printing postage impression on the envelopes
	


9.  List four functions of a wholesaler.  4 mks
10.  The table below gives a description of five documents used in home trade.  Name the document described in each case.

	Description
	Document

	a. Request the seller to supply the goods indicated in it.
	

	b.  A reply to a specific inquiry
	

	c.  Used to organize for transportation of goods between a seller and a buyer.
	

	d.  Correct an undercharge in the invoice.
	

	e.  Issued when a buyer pays an account.
	


11.  List the four essentials of a bill of exchange.  4 mks 

