NAME ADM CLASS

4.

GATITU GIRLS SECONDARY SCHOOL (GATUNDIf)
BUSINESS STUDIES END TERM TWO EXAM 2016 FORM ONE

()
(i)
(i)
(iv)

Name the factors of production that each of the following resources relates to

Resources | Factors of production

(a) | Cotton

(b) | Water

(c) | Manager

(d) | Owner

Identify four methods of reproducing documents in an office. (4 marks)
(i)
(i)
(iii)
(1v)

Identify four market gaps whose existence can create a business opportunity for a

entrepreneur.

)
(ii)
(iii)
(iv)_

Identity three activities in primary level of production. (4 marks)
ii)
(ii)
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(iii) .

@iv)

Highlight four advantage of itinerant traders (4mks)

(Dererererinererviananses crersraeneseerns recrnsasrasens eeeenensrocsttisrennnnnns evrrerensecatins
(1) P crereeieesianeras Cerersesanenenas cesenrennaes PN cerresariirens cevenne

(iii)....... veeraenes cerrreesassenees NosessuseaseanunnsTssssasesenannnan verens ceesssararnnens vesenns
(V)sevrerenersinenennennns vevees crrrerenanes ceerenrenees essssunsssesrsasassunne ceseresennes

Highlight four merits that will accrue to a business by adopting the internet as a means of
communication (4mks)

() P crerresnanaes cereereriinnriiaes cressrcenace Ceesittesatestensttsennsstrssenasasrensans cresreresees
()eververireanniennncnnes ervreasessaesaas creeeenee Cerreranians ctasveurceretsiersasssnanresnaisess craes
(iii)....... cersesenneerreres eessesteesiiiinnnes Ceeeseerintatsssnnasarassosrranans
(iv)...... cerennnnaes veeeennns teresesassceiienes eveeersteerecerasrasestizesirnrananys

State four factors to consider when choosing a filing system in an organization ~ (4mks

.
() eennnerieannnnnns cereres S cererrseeens Ceresesecenes .

1 TS P PP reresecasararararans Ceetresererrereiaireanaenns cevenenes
Outline four personal attributes of an office staffs (4mks)

.
§) I beedereseantttaneratosenntrasnrstenaitssirres veereenes ceerscrscannassrsenanteare ceereeeanns

(ii)..... P ceeiees cravresesne
T PRI tereeretesesteestetassiiatesanttsenosentsarsstnasonrs
[£17) I Ceresrntrenerinnins cerreeriteeurinnas Crererereenanens S

Outline four emerging trends in office management. (4mks)

.
) J RO rervererenennne vessserssssessnrsasannne ceeesrrssesenes terserssssssseransenas eeesereressesrerssnenasass

1) FT O, rernrrrsessesensesisann S sessvasassssseresesens
111) IO vessnsssssssaannensarene versesesranssssessantansssanasene corsaressesnnne vessrrnessnnen reesasnasesennne



State four features of goods. (4 mks)

13.  Inthe table below indicate the of utility described. (4 marks)

Description Type of uﬁlity

a) Collecting firewood

b) Storage of maize

¢) Selling clothes

d) Manufacturing goods

14. State four factors to be considered when choosing means of reproducing documents (4marks)

) T O OO SV P PSP PSSP PSS PR TR T TS

16State the function of each of the following office equipment

(a) Composite machine (1mk)

...........................................................................................................
...........................................................................................................
...........................................................................................................

(a) Shreding machine (1mk)
17 State FOUR emotional qualities that are essential for a good office staff (4 marks)




19 Define the following terms

(D)CAPILALZOOMS ¢+ ettt

................................................................................................................................................

................................................................................................................................................

...............................................................................................................................................

................................................................................................................................................

20. State FOUR ways through which a business opportunity may rise in a country 4 mks)

(1) vvvervorresseese e e se b
(IL)evvsven e sse et s
(LT1) v cverv st ess e R
(LV) 1 veneereeseem s eeeseem s
21. Outline FOUR advantages of an open air market to a consumer. 4marks)
3 YU I
1) o evveeeesseeess s e e eee s RS
(IEE) e veeneveeoeeseeeesss et s R
(IV). oo e eeseeeese s



