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Attempt all the questions in the space provide.50 marks
1. Explain five factors that a business organization should consider when choosing a new office machine.(5 marks)
2. Mwenda has been recently promoted to the post of Personnel manager by his  employer. Outline five duties he is expected to handle.(5 marks)
3. Highlight five factors to consider when selecting a means of reproducing documents in a business office .(5 marks)
4. Wanyonyi who has recently retired from as a civil servant would like to invest in either of two business option. Explain five factors that he should consider in choosing which businesses in which to invest .(5 marks)
5. The following statements relates to characteristics of entrepreneur. State whether the statement is true or false. .(2  marks)
	
	Statement
	True/false

	a
	Should uphold ethics
	

	b
	May incur loss due to risks he take up
	

	c
	Does not accept idea from others
	

	d
	May not bother to market his products
	


6. State five factors that may influence mobility of capital as a factor of production.(5 mark)
7. Highlight four differences between direct production and indirect production.(2 mark)
8. Explain five characteristics of human wants.(5 marks)
9.    State whether the following factors will affect the business environment  externally or internally
 (3  marks)
	
	Factor
	Effect 

	a
	Production capacity
	

	b
	Trade union
	

	c
	Distribution network
	

	D
	Demographic structure
	

	e
	Society 
	

	f
	Marketing capacity
	


10. Outline five differences between goods and services.(5 marks)
11. Mutuma does not keep his business records in an orderly manner. State five ways in which this is likely to affect his business..(5 marks)
12. State the factors of production each of the following relates to: .(3 marks)
	
	Resource
	Factor 

	a
	Shareholder
	

	b
	Manager
	

	c
	Stock
	

	d
	Rainfall
	

	e
	surveyor
	

	f
	Foreign 
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